
Finance Director 

We are looking for an experienced Finance Director to oversee all financial aspects of the Agency. 
You will be responsible for assessing the financial performance of the Agency including investment 
management. The candidate should be a reliable professional with broad knowledge to all 
accounting, financial and business principles. 

Job Summary: 

Oversees JCCHS financial planning and accounting operations. Responsible for the efforts, results 
and success of JCCHS finance department. Provides financial advice and support to help 
Administrator and Board of Trustees make key decisions. This is specialized professional technical 
and administrative work involving a high degree of independent judgment, and supervision of work in 
assigned responsibility areas performed by office staff engaged in a variety of activities. 

The position serves as a Director providing support functions for other divisions, performs 
administrative or technical work of a complex nature for an agency official, and serves as a technical 
expert for various programs. 

Duties/Responsibilities: 

 Prepares, oversees and adheres to annual budget. 

 Assures that JCCHS financial practices are compliant with statutory regulations and maintain 
appropriate internal controls. 

 Analyze financial trends to assist in creation and execution of strategic planning. 
 Interpret complex financial information; administer cost allocation plan to comply with funding source 

requirements. 
 Responsible for monitoring of cash flow, investment management and evaluation of various 

insurance risks/coverage. 
 Supervise financial and other staff in the facilitation of day to day operations including collection of 

financial data, accounts payable and payroll. 
 Prepare monthly financial statements as well as program specific financial reports for various grants. 

 Arrange contract and execution of annual audit and cost report. 
 Update and implement financial policies and procedures. 
 Assist with various Human Resources responsibilities including on-boarding, employee benefits and 

other assistance as needed. 

Education and Experience: 

 Bachelor’s degree in accounting or related field. 

 Minimum of five years of professional experience in accounting or auditing, preferably in a health 
care setting. 

 At least two years supervisory experience. 

 Understanding of computer information systems and software, current knowledge of Quickbooks 
preferred. 

 Exceptional communication skills, both written and verbal; comfortable with health care 
professionals, medical staff, agency staff, business leaders, and third party payers. 

 Thorough understanding of business principles and practices. 

 Able to apply critical thinking and analytic skills to problem solve in an independent environment. 

 


