
Finance Director  

Johnson County Community Health Services - Warrensburg, MO 64093 

Brief Description: 

This is specialized professional technical and administrative work involving a high degree of independent 

judgment, and/or supervision of work in assigned responsibility areas performed by office staff engaged 

in a variety of activities. 

The employee in this position may serve as a manager in directing a variety of support functions, 

perform administrative or technical work of a complex nature for an agency official, or serve as a 

technical expert in an assigned program. Work is normally reviewed for over-all standards of 

performance and for compliance with established policies, procedures and contract standards, including 

federal and state regulations. This employee is responsible to the Administrator, or designated 

administrative superior. 

Employee will be responsible for preparing financial statements monthly and presenting the financials to 

the Board of Trustees and maintenance of Agency investment schedule. Work responsibilities will 

include overseeing payroll, accounts payable and accounts receivables and all associated compliance 

reports. Responsibilities also include preparing the annual budget; administering a complex cost 

allocation plan in a manner that complies with funding source requirements; developing and monitoring 

new or revised accounting systems; developing forms, procedures and manuals; preparing and 

modifying fiscal data for computer systems and financial and statistical reporting of agency-wide 

programs. Employee may assist in other areas of office management activities such as Human Resources 

or Employee Benefits. 

Qualifications: 

 Five years of professional experience in accounting or auditing, preferably in a health care 

setting. 

 Graduation from an accredited four-year college or university with a degree in accounting or 

related field. 

 Knowledgeable of the principles and practices of accounting, computer information systems and 

software, and the uses and applications of automated data processing systems to fiscal 

operations. 

 Assertive, outgoing and comfortable working in an ambiguous and undefined setting, which will 

aid successful interaction with health care professionals, medical staff, agency staff, business 

leaders, and third party payers. 

 Able to analyze complex problem situations and make decisions which produce appropriate 

results. 

Physical Requirements: 

Able to communicate verbally and in writing for understandability. 

Vision to type, greet people, operate standard office equipment, process 



correspondence and mail. 

Able to perform keyboarding skills. 

Able to greet people in person and communicate well over telephones. 

Able to sit for a period of time. 

Have enough strength to pull out file drawers of heavy file cabinets. 

Able to bend over and maneuver around standard office equipment. 

Able to lift or carry 40 pounds. 

Job Type: Full-time 

Required education: 

 Bachelor's 

Required experience: 

 Financial Management: 5 years 

 Auditing: 5 years 

 Accounting: 5 years 

 


